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gpuNjr nrayhsuplkpUe;J… 

vkJ gpuNjr nrayfj;jpd; 2025k; Mz;Lf;fhd kdpj ts mgptpUj;jp jpl;lj;jpid ntspapLtjpy; kfpo;r;rpailfpd;Nwd;.  

mjpNkjF rdhjpgjpmtu;fspdhy; mwpKfg;Glj;jg;gl;Ls;s  CLEAN SRILANKA Ntiyj;jpl;lj;jpw;F mikthf mur  

Nritapid NkYk; tYg;Glj;Jk; Nehf;fpy; rPuhdJk; ntw;wpfukhdJkhd mYtyf Kfhikj;Jt nraw;ghLfSf;F kdpj 

ts mgptpUj;jp jpl;lj;jpi; kpfg;ghupa gq;F fhzg;gLfpd;wJ. 

cj;jpNahfj;ju;fis epakpg;gJ Kjy; mtu;fSf;fhd gapw;rpfs;> mgptpUj;jp> nraw;ghl;L kjpg;gPL> Kfhikj;Jtk;> 

,lkhw;wy;> juTfis Ngzy; Nghd;w midj;J tplaq;fisAk; ,j;jpl;lk; cs;slf;fp ,Ug;gjdhy; epUthf uPjpahf 

,j;jpl;lkhdJ kpfTk; Kf;fpaj;Jtk; ngWfpwJ.  

me;jtifapy; 2025k; Mz;Lf;fhd kdpj ts mgptpUj;jp jpl;lj;ij jahupg;gjw;F vd;Dld; cWJizahf ,Ue;J 

$l;lq;fis elhj;jp cj;jpNahfj;ju;fis topelhj;jp xUq;fpizj;j M.R.  ]pah`_y; `f; (cjtp gpuNjr nrayhsh;) 

kw;Wk; epUthf cj;jpNahfj;ju; jpUkjp. S.J.M.[h`pjh [yhy;jPd; mtu;fSf;Fk; ,j;jpl;lj;jpw;fhd juTfis Nrfupj;J 

njhFg;gjw;F xj;Jiog;G toq;fpa Vida cj;jpNahfj;ju;fSf;Fk; ed;wpfisAk; ghuhl;Lf;fisAk; 

njuptpj;Jf;nfhs;fpd;Nwd;.  

 
A.jh`pu;   

gpuNjr nrayhsu;> 

Nfhwisg; gw;W Nkw;F 

Xl;lkhtb 



kdpj ts mgptpUj;jp jpl;l ntspaPl;Lf; FO: 

  

❖ Mr.A.  jh`pu; (gpuNjr nrayhsh;) 

❖ Mr.M.R.  ]pah`_y; `f; (cjtp gpuNjr nrayhsh;) 

❖ Mrs S.J.M.  [yhy;jPd; (epUthf cj;jpNahfj;jh;) 

❖ Mr.P.M.M.  uhrpj; (mgptpUj;jp cj;jpNahfj;ju;) 

❖ Mrs.A.L.N.`k;dh (Kfhikj;Jt Nrit cj;jpNahfj;ju;)  

❖ Mrs.M.I.F. rhgpuh (Kfhikj;Jt Nrit cj;jpNahfj;ju;) 

❖ Mrs.A.B.F. mW]pah (mgptpUj;jp cj;jpNahfj;ju;) 

 

 

 

 

 



gpuNjr nrayfk; - Nfhwisg;gw;W Nkw;F 
2025 

 
kdpjts mgptpUj;jpj; jpl;lk;  

  
 1. mikg;G :  

   
   1.1 epWtdj;jpd; ngau; - gpuNjr nrayfk; ;> Nfhwisg;gw;W Nkw;F>  Xl;lkhtb 

  

    1.2 epWtdj;jpd; / gzp Fwpf;Nfhs; / nraw;ghLfs; -  
  
  
             njhiy Nehf;F : 
  
 “nghJr;Nritapy; kpfr; rpwe;jJk; tpidj;jpwd; kpf;fJkhd nrayfk;” 
  
               
             nraw;gzp      : 
  
 “jpUg;jpfukhd murNritia nghJkf;fSf;F toq;Ftjw;fhf gpuNjrj;jpd; rfy tsq;fisAk; 

xUq;fpizj;J nraw;gly;”  
   
    1.3. epWtdj;ijf; nfhz;L elhj;Jtjd; Kf;fpaj;Jtk; - 
  
  
 2. epWtdj;jpd; kdpj ts mgptpUj;jpj; jpl;lj;Jf;fhd :   

   
   2.1 Nehf;F - 
 
epWtdj;jpd; Nehf;fj;jpid mile;J nfhs;tjw;Fk; gpui[fis ikag;gLj;jpa Nrit toq;fYf;Fk; Vw;w 
tpidj;jpwd; kw;Wk; tpisjpwd; kpf;f nghUj;jkhd Mszpapdu;.  
   
    



2.2 gzp -  
 
gaDWjpahd Nritapid gpui[fSf;F toq;Ftjw;fhf epWtd MszpapdUf;F fhyj;jpw;F 
nghUj;jkhd gapw;;rpfis milahsq; fz;L mtu;fspd; jpwd;tpUj;jp> MSik kw;Wk; nraw;jpwd; 
Mfpatw;iw tpUj;jp nra;jy;. 
 
 

2.3. Fwpf;Nfhs; -  

• fpuhk> gpuNjr epu;thf KiwapD}lhf gpuNjrj;jpYs;s midj;J mikg;GfspdJk; tsq;fs;> 

jpwikfs; kw;Wk; Vida Mw;wy;fs; midj;ijAk; gad;gLj;jp murhq;fj;jpd; nfhs;iffSf;F 

mikthf kpfr; rpwe;j Nritapid kf;fSf;F toq;Fjy;. 

• rpwe;j Nritapid nghJ kf;fSf;F toq;Fk; tifapy; mYtyf Copau;fspd; kdg;ghq;Ffspy; 

khw;wq;fis Vw;gLj;Jjy;. 

• nghWg;Gf;$Wk; jd;ikapid tYg;gLj;jy;. 

• Gjpa rthy;fSf;F Kfq;nfhLf;Fk; tifapy; gapw;rpj;jpl;lq;fis mKy;gLj;Jjy; 

• epiyj;J epw;Fk; mgptpUj;jp jpl;lq;fis mKy;gLj;Jjy;. 

• mur epjp kw;Wk; nrhj;Jf;fs; njhlu;ghd Kfhikj;Jtj;ij tYg;gLj;jy;. 

• murpd; nfhs;iffisAk;> jpl;lq;fisAk; eilKiwg;gLj;jy;. 

 

 

 

 



2.4. ,yf;F -  

• milahsk; fhzg;gl;l tsthsu; Fohj;jpdiu ikag;gLj;jp cj;Njrpf;fg;gl;l gapw;rp newpfis 

toq;Fjy; 

• gapw;rpj;jpl;l ehl;fhl;bf;F mikthf milahsq;fhzg;gl;l gzpf;FOtpdUf;F gapw;rpfis elhj;jp 

Kbj;jy; 

• mwpTg;gfpu;tpd; %ykhf gy;Jiw Ntiyj;Nju;r;rpAs;s Mszpapdiu cUthf;Fjy; 

• njhopEl;gk;rhu; gapw;rpfSf;fhf Nju;r;rp ngw;w tsthsu;fis ntspapypUe;J ngw;Wf;nfhs;Sjy; 

• Fwpf;fg;gl;l fhyj;jpy; gapw;rp ngw;w MszpapdUf;F nkr;Riufis toq;fp Cf;Ftpg;G toq;Fjy; 

 2.5. ngWkjpfs; -  

• mu;g;gzpg;Gldhd Nrit  

• ntspg;gilj;jd;ik 

• jukhd Nrit 

• midj;J r%fj;jpdiuAk; rkkhf kjpj;jy;  

• Neuj;jpw;F nraw;gLjYk; Neuk; jtwhikAk; 

• nghWg;Gf;$Wk; jd;ik 

• xUq;fpizg;G  

• cs;sf tsq;fspd; cr;r gad;ghL 

• rpwe;j njhlu;ghly; 

• #oYld; ,ize;j nraw;ghL 

• epiyj;J epw;Fk; mgptpUj;jp 



 

        Annex II 

3.3 Plan for filling the existing vacancies within the next year 

S
e
r
v

ic
e
 L

ev
el

  

 
S.No 

 

 
Designation 

 
Relevant 

service 

 

 
Grade 

 
Salary 

Code 

Cadre as at 

2025/12/31 

A
p

p
ro

v
ed

 

A
ct

u
a
l 

V
a
ca

n
ci

es
 

C
a

d
r
e
 i
n

 

ex
ce

ss
 

S
en

io
r 

L
ev

el
 1 Divisional Secretary SLAS I SL1-2016 1 1 - - 

2 Assistant Divisional Secretary SLAS II SL1-2016 1 1 - - 

3 Asst. / Deputy Director of Planning SLPS I SL1-2016 1 1 - - 

4 Accountant SLAcS II SL1-2016 1 1 - - 

 Total    4 4   

T
er

ti
ar

y
 

le
v
el

 

1 Administrative Officer PMAS Supra MN7-2016 1 1 - - 

2 Administrative Grama Niladari GNS Supra MN7-2016 1 - 1 - 

3 Translator (Sinhala-Tamil) (Sinhala-
English) 

TS I MN6-2016 1 1 - - 

4 Additional District Registrar Regs 
Class 3 

Grade II/I 
MN5-2016 1 1 - - 

 Total    4 3 1  

S
ec

o
n
d
ar

y
 L

ev
el

 

1 Development Coordinator AS III/II/I MN4-2016 1 - 1 - 

2 Development Assistant AS III/II/I MN4-2016 1 2 - 1 

3 Development Officer 269-1-2 DOS III/II/I MN4-2016 8 32 - 24 

4 Development Officer 269-1-1 DOS III/II/I MN4-2016 16 16 - - 

5 Technical Officer SLTS II MN3-2016 1 - 1 - 

6 Public Management Assistant  PMAS III/II/I MN2-2016 14 14 - - 

7 Grama Niladaries GNS III/II/I MN2-2016 8 8 - - 

 
8 

Information & Communication 

Technical Assistant 

 
SLICTS 

III  
MT1-2016 

 
1 

 
1 

 
- 

 
- 

9 Technical Assistant Departmental III/II/I MT1-2016 1 1 - - 



 Total    51 74 2 25 

P
ri

m
ar

y
 L

ev
el

 

1 Driver CDS 
III/II/I 

 
PL3-2016 2 3 - 1 

2 KKS OES 
III/II/I 

Special 
PL1-2016 5 5 - - 

 Total    7 8  1 

Total number of posts    66 89 3 26 

 

 

 

 

 Annex III 

3.2 Forecast of the future staff requirements of the institution 

 
 

 
Servic

e 

level 

S
er

ia
l 

n
u

m
b

er
 

    
P

o
st

 

 
R

el
ev

a
n

t 
se

rv
ic

e 

 
G

ra
d

e 

S
a
la

ry
 c

o
d

e 

Future staff 

requirements of the institution 

C
re

a
ti

n
g
 a

 n
ew

 p
o
st

 

In
cr

ea
si

n
g
 t

h
e 

a
p

p
ro

v
ed

 c
a
d

re
 

D
ec

re
a
si

n
g

 t
h

e 

a
p

p
ro

v
ed

 c
a
d

re
 

S
u

p
p

re
ss

in
g
 p

o
st

s 

A
b

o
li

sh
in

g
 p

o
st

s 

 
S

en
io

r 
le

v
el

 

1 Divisional Secretary SLAS I SL 1      

2 Assistant Divisional Secretary SLAS III/II SL 1 
     

3 
Asst. / Deputy Director of 

Planning 
SLPS III SL 1 

     

4 Accountant SLAcS III/II SL 1      

 T
er

ti
a
ry

 

le
v
el

 

1 Administrative Officer MSOS Supra MN7      

2 Administrative Grama Niladari GNS Supra MN7      

3 Translator (Sinhala-Tamil) TS II/I MN6      



4 Additional District Registrar Regs 
Class 3 

Grade II/I 
MN5 

     

 
S

ec
o
n

d
a
ry

 l
ev

el
 

1 Development Coordinator AS III/II/I MN4      

2 Development Assistant AS III/II/I MN4      

3 Development Officer 269-1-2 DOS III/II/I MN4      

4 Development Officer 269-1-1 DOS III/II/I MN4      

5 Technical Officer SLTS III/II/I MN3      

6 Public Management Assistant  PMAS III/II/I MN2      

7 Grama Niladari GNS III/II/I MN2      

 
8 

Information & Communication 

Technical Assistant                                

 
SLICTS 

Class 3 

Grade 

III/II/I 

 
MT1 

     

9 Technical Assistant 
Department 

al 
III/II/I MT1 

     

P
ri

m
a
ry

 

le
v
el

 1 Driver CDS 
III/II/I 

Special 
PL3 

     

2 KKS OES 
III/II/I 

Special 
PL1 

     



 

 

 

 

 

 

            

 

 

 Annex IV 

3.3 Plan for filling the existing vacancies within the next year 
S

er
vi

ce
 l

ev
el

 

S
er

ia
l 

n
u

m
b

er
 

  P
o
st

 

 R
el

ev
an

t 
se

rv
ic

e 

 G
ra

d
e 

S
al

ar
y 

co
d

e 

Cadre 
 
Method of 

filling 

vacancies 

Method of 

covering up 

duties till 

vacancies are 

filled 

A
p

p
ro

v
ed

 

A
ct

u
a
l 

V
a
ca

n
ci

es
 

C
ad

re
 

in
 

ex
ce

ss
 

S
en

io
r 

L
ev

el
 

1 
Divisional 

Secretary 
SLAS I 

SL1- 

2016 
1 1 - - 

  

 
2 

Assistant 

Divisional 

Secretary 

 
SLAS 

 
III/II 

SL1- 

2016 

 
1 

 
1 

 
- 

 
- 

  

 
3 

Asst. / Deputy 

Director of 

Planning 

 
SLAS 

 
III 

SL1- 

2016 

 
1 

 
1 

 
- 

 
- 

  

4 Accountant SLAcS III/II 
SL1- 

2016 
1 1 - - 

  

T
er

ti
ar

y
 

le
v
el

 

1 
Administrative 

Officer 
MSOS Supra 

MN7- 

2016 
1 1 - - 

  

2 
Administrative 

Grama Niladari 
OTNS Supra 

MN7- 

2016 
1 - 1 - 

  

3 
Translator 

(Sinhala-Tamil) 
TS II/I 

MN6- 

2016 
1 1 - - 

  

4 
Additional 

District Registrar 
Regs 

Class 3 

Grade 

MN5- 

2016 
1 1 - - 

  

S
ec

on
da

ry
 
L

ev
el

 

1 
Development 

Coordinator 
AS III/II/I 

MN4- 

2016 
1 - 1 - 

  

2 
Development 

Assistant 
AS III/II/I 

MN4- 

2016 
1 2 - 1 

  

3 
Development 

Officer 269-1-2 
DOS III/II/I 

MN4- 

2016 
8 32 - 24 

  

4 
Development 

Officer 269-1-1 
DOS III/II/I 

MN4- 

2016 
16 16 - - 

  

5 
Technical 

Officer 
SLTS III/II/I 

MN3- 

2016 
1 - 1 - 

  

6 
Public 
Management 
Assistant 

PMAS III/II/I 
MN2- 

2016 
14 14 - - 

  

 
7 

 
Grama Niladari 

 
GNS 

 
III/II/I 

MN2- 

2016 

 
8 

 
8 

 
- 

 
- 

  

 
8 

Information & 

Communication 

Technical 

Assistant                                

 
SLICTS 

Class 3 

Grade 

III/II/I 

 
MT1- 

2016 

 
1 

 
1 

 
- 

 
- 

  

9 
Technical 

Assistant 
Departmental III/II/I 

MT1- 

2016 
1 1 - - 

  

P
ri

m
ar

y
 

1 Driver CDS 
III/II/I 

Special 

PL3- 

2016 
2 3 - 1 

  

2 KKS OES 
III/II/I 

Special 

PL1- 

2016 
5 5 - - 

  



      

 Annex V 

3.4 Horizontal analysis of the human resource of the institution 

Service 

levels 
Senior level Tertiary level Secondary level Primary level 

Relevant (a) Senior (a) Management  (a)  Associate officer - (MN4) 

i. Dev. Asst. 2 

ii. DO (269-1-2) 32 

iii. DO (269-1-1) 16 

(b) Supervisory Management Assistant - Non 

Technical / Technical (MN 3) 
  i.  

(a) Primary Grade 

service Executive (SL4, 
SL3) 

Assistant – Supra  - Skilled - (PL3) 

category i. Grade (MN 7) i. Driver 3 

and posts ii. i. AO 1 ii. 

that fall (b) Executive 
(SL1) 

ii. (b) Primary Grade  

under that i. Divisional 
Secretary 1 

(b) Field / Office  – Semi-skilled - (PL2) 

category ii. Asst. Divisional Based Officer -  i. 
 Secretary 1 

iii. Deputy 

Director of 

Planning 1 

iv. Accountant 1 

Category 1 
(MN6) 

ii. 

 i. Translator 1 

ii. 

(c) Field / Office  

Based Officer -  

category 2 

(MN5) 

i. 

ii. 

(c) Management Assistant- 

 Non technical Multi- 

purpose - Segment 1 – (MN 2) 
i. MSO 14 

(c) Primary Grade-  Non-skilled - (PL1) 

i. OES 5 

ii. 

  i. ADR 1 ii. GN 8  

  ii. (d) Management Assistant-  

    Non technical - Segment 2   

   – (MN1)  

   i.  

   ii.  

   (e)Management Assistant-  

    Technical - Segment 2 (MT 2)  

   i.  

   ii.  

   (f) Management  

   Assistant – Technical  

   - Segment 3 (MT 1)  

   i. ICTA 1  

   ii. TA 1 

 

 

 



 

 

 

           Annex VI 

3.5 Grouping the human resource and presenting it in figures 
 Senior level  Tertiary level  Secondary level  Primary level  

S
e
r
v
ic

e
 l
ev

el
s 

S
er

ia
l 
n
u
m

b
er

 

Group 

C
ad

re
 

S
er

ia
l 
n
u
m

b
er

 

Group 

C
ad

re
 

S
er

ia
l 
n
u
m

b
er

 

Group 

C
ad

re
 

S
er

ia
l 
n
u
m

b
er

 

Group 

C
ad

re
 

 Group 15 Group 12 Group 09 Group 03 

 Senior Executive (SL4, SL3) Management Assistant Supra Class (MN 7) Associate Officer (MN 4) Primary Grade - Skilled (PL3) 

I   I AO 1 I DO, 

D.Asst, 

DO(269-1-2), 

DO(269-1-1) 

 
50 

I Driver 3 

II   Group 11 Group 08 II   

 III   Field/ Office Based Officer - Segment 1 (MN6) Supervisory Management 

Assistant – Non-Technical/ 

Technical (MN 3) 

III   

IV   I Translator  1 I   IV   

Group 14 II   II   V   

t 
se

rv
ic

e
 c

a
te

 Executive (SL1) – Second 

group 

Group 10 Group 07 VI   

I   Field/ Office Based Officer - Segment 2 (MN5) Management Assistant – 

Non-Technical Multi- 

Group 02 

r
 t

h
e
 r

el
ev

a
n

 

II   I 
ADR 1 

I 
MSO, GN 22 

Primary Grade – Semi- 

Skilled ( PL2) 

III   II   Group 06 I   

th
a

t 
fa

ll
 

u
n

d
e 

IV    Management Assistant Non- 

Technical – Segment 2 (MN 1) 

II   

V   I   III   

Note : 

Service categories, salary codes and designations may vary depending on the nature of the institution. 



VI   II   Group 01 

P
o
st

s 
VII   III   Primary Grade – Non- 

Skilled (PL1) 

Group 13 IV   I OES 5 

 Executive (SL1) – First 

group 

Group 05 II   

I 
DS 1 

Management Assistant 

Technical - Segment 2 (MT 

III   

II ADS 1 I   IV   

 III DDP 1 Group 04 V   

IV 
Acct. 1 

Management Assistant 

Technical - Segment 3 (MT 

VI   

V   I TA 1 VII   

VI   II ICTA 1 VIII   

Note : 

Service categories, salary codes and designations may vary depending on the nature of the institution. The above service category has 

been included as per Public Administration Circular No. 03/2016. 
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g
o

r

y
 

 

   4. Identifying the competencies of the staff  

        4.1 Group –         ( Group number as mentioned in Annex VI ) 

                                                     (Service Category) 

N
u

m
b

er 

S
eria

l 

 

Designation  

Competencies 

Core Technical 

01 Divisional Secretary 1 Office Management   

02 Assistant Divisional Secretary 1 RTI   

03 Deputy Director of Planning 1 RBM   

04 Accountant 1 Financial Regulation 

and Procurement 

  

05 Administrative Officer 1 Office Management 1 2nd Language Sinhala 

06 Additional District Registrar 1 Civil Registration and 

Land Registration 

  

07  

Development Officer 

1 Project Management 1 RPL 

2 Mediation 2 Communication skills 

3 Audit 3 Information Technology 

Annex VI 
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4 Drugs Prevention 4 Counseling skills 

   5 Language 

08 Management Service Officer 1  1 ITMIS 
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 Human Resource Development Plan – 2025

   
Full Name 

 
Designation 

Area of Resource 

Person 

Experience 

Period 

Total 

Service 

Period 

Educational 

Qualification 

Professional 

Qualification 

 
Contact No 

 
Email ID 

 
Remarks 

 
1 

 

Aboobacker Thahir 
 
Divisional Secretary 

 
Office Management 

Disciplinary Procedure and 

Financial Management 

 
6 Years 

 
25 Years 

Degree 
SLAS-I 

Master in MPM 

 
0773033002 

 

moha.divi.koralaipa

ttuwest@gmail.com 

 

2 
 

Mohamed Rafeel 
Siyahul Haque 

Assistant Divisional 

Secretary 

Office Management and 

Communication Skills 
6 Years 10 Years Degree 

SLAS-II 

Master in MPM 
0753535835 

mrshaque@gmail.c

om 
 

 
3 

 
Sehu Ali Mohamed 

Riyas 

 
Deputy Director of 

Planning 

Project Proposal Clean 
Sri Lanka Project 
Identification PRA and 
Data Analysis 

 
10 years 

 
17 Years 

 
MDE 

SLPS-II 

 

 
0773400165 

 
aymanriyas@gmail.

com 

 

4 
 

Sitthi Jahitha 
Mohamed Jalaldeen Administrative Officer 

Office Management, 
Office Productivity, Peace 
Study and Second 
Language Sinhala 

12 Years 25 Years Diploma Diploma 0778510312 
mjjahitha@gmail.c

om 
 

5 
 

Ahamed Musthafa 
Risvi Thasim 

Child Right 

Promotion Officer 
Counseling 14Years 14 Years Degree 

Dip.in Counseling, 

Dip.in Child Protections, 

Dip.in Psyco Social 

Intervention, Certificate in 

Human Rights & TOT in 

Social Media Cyber Crime 

0779951018 
thasim1980@yahoo

.com 
 

6  
Fathima Frasana 

Mohamed Najeer 

Women 

Development Officer 
Women Empowerment 12 Years 12 Years Degree 

TOT Gender based 

Violence, TOT Drug 

Prevention, Sign Language 

0766051789 
fnajeer7984@gmail.

com 
 

7  Ahamed Lebbe Peer 

Mohamed 
Cultural Officer 

Counselling 

 15 Years 25 Years Degree 
Dip.in Counseling 

 
0777105533 pima@hotmail.com  

8  

Peer Mohamed 

Mohamed Rasith 

Productivity 

Development Officer 

Positive Mindset 

Programme, 5S 

Productivity, Career 

Guidance & Second 

Language Sinhala 

3 Years 5 Years Degree NIE Diploma 0757311823 
rasithmohamedpeer

@hotmail.com 
 

9     

Kanesen 

Mohanathasan 

LUPPD 

Development Officer 

Geography GIS 12 Year 12 Year Degree 

BA( Hons) 

Dip in (GIS)  

M.phil (Reading) 

0755502000 
mohankanesan@g

mail.com 
 

mailto:moha.divi.koralaipattuwest@gmail.com
mailto:moha.divi.koralaipattuwest@gmail.com
mailto:mrshaque@gmail.com
mailto:mrshaque@gmail.com
mailto:aymanriyas@gmail.com
mailto:aymanriyas@gmail.com
mailto:accdset@gmail.com
mailto:accdset@gmail.com
mailto:thasim1980@yahoo.com
mailto:thasim1980@yahoo.com
mailto:fnajeer7984@gmail.com
mailto:fnajeer7984@gmail.com


 

 

7. Human resource development calendar 

Sn Training 

code 

Training Programme Year 

Quarter 

1 2 3 4 

1 
Tr/01 Clean Srilanka 

√    

2 
Tr/02 Customer Registration System 

√    

3 
Tr/03 Customer Satisfaction System 

√    

4 
Tr/04 Office Productivity 

√    

5 
Tr/05 5S Training 

 √   

6 
Tr/06 Energy Saving 

 √   

7 
Tr/07 Paperless Work 

 √   

8 
Tr/08 Green Productivity 

 √   

9 
Tr/09 Citizen Based Public Service 

 √   

10 
Tr/10 Sinhala Language 

 √   

11 
Tr/11 Office Productivity 

  √  



 

12 
Tr/12 Financial Regulation 

  √  

13 
Tr/13 Work Ethics 

  √  

14 
Tr/14 Communication Skills 

  √  

15 
Tr/15 Proposal Writing 

   √ 

16 
Tr/16 IT Basic 

   √ 

17 
Tr/17 Internal Audit 

 

 

  

   √ 

18 
Tr/18 NVQ Qualifications 

   √ 

19 
Tr/19 Social Harmony 

   √ 

20 
Tr/20 Peaceful Working Environment 

   √ 
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 Analysis Officers all requirements 

 

Analyzing Methods Solutions 

1. Needs from Annual appraisal performance 1. Training needs (TNA) 

2. Question airs (Hard copy) 2. Competency gap (GP) 

3. Google forms (Soft copy) 3. Officers Skills 

4. Direct discussion during the annual 

performance appraisal 

 

5. Information collected from direct 

supervisors 

 

6. Reports from direct supervisors  

7. Feedback from counterpart officers  



 

 

      Thanks 
 

  

 

 

 

  

 

 

 

 

 

 

  


